Slato Form 44905 (R10 / 4-23)

NOTICE OF DESTRUCTION OF COUNTY / LOCAL
GOVERNMENT RECORDS IN ACCORDANCE WITH
AN APPROVED RETENTION 8§CHEDULE

INDIANA ARCHIVES AND RECGRDS ADMINISTRATION
COUNTY / LOCAL RECORDS MANAGEMENT-
402 Wast Washington Street, FRoom W472
indlanapolls, indlana 48204
Telophone: 317-232-3380
E-mall: ot

farauin.gov

This form Is to be ussd only for documenting tho destruction of records as scheduled on an approved county / iocal records retention schedule.

For requests to dispose of records nol listed on a relention schedule use State Form 30508, For requests fo transfer records schaduled as PERMANENT fo &
focal histarlesl entily Instead of maintalning them n the orlginating office or fransferdng them to the Indiana Archives, use State Form 67236,

INSTRUCTIONS: 1.

Complete ALL Contact and Raoord Serles Information flelds. Racord Serles Number is REQUIRED far all records listad,

a. I you do nof know the Record Serles Number, contact IARA's Counly / Loval Records Managemeant section for inore Information,

b, If the records do not have a Record Serles Number, use State Form 30505 as describad above.

2. Destroy records in accordance wih the Isted Record Serfes Number and complete the Destruction Informatlon flelds on this form,

3. 8end one (1) copy of the completed form to the secretary of your County Commisslon of Publie Reccrds for incluslon In the
ninutes of the naxt meeling and refain one (1) for your records,
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DESTRUCTION INFORMATION

These records ware destrayed aceording to & retention sehedule approved for use by the Indiana Oversight Gommities on Public Records.
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